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IHOJOXEHMUME
00 oTAe/ie NpaBOBOH H KaAPOBOH paboThI
npaBoBoro ynpasjeHusi Pona KAanUTAJIbHOI0 PEMOHTAa MHOTOKBAPTHPHBIX
nomoB Bousoroackoit 061actu
(nanee — [Nonoxenue)

I. OBIIHE ITOJIOKEHH I

1.1. Otnen npaBoBOH M KaApOBOH pabOTHI MPaBOBOrO yNpaBieHHUs (xanee -
Otpen) sBiusieTcst CTPYKTYPHBIM rofpasiernenueM (DoHna KanuTalbHONO PEeMOHTA
MHOTOKBAapTHPHBIX 10MOB Bonoroackoi obdiactu (nanee - Opranusanius).

1.2. Otgen pykoBOJACTByeTCss B cBoed pgestenbHocTd KoHcTtuTyuuen
Poccuiickon Penepaunu, QenepanbHbIM 3aKOHOAATEIbCTBOM M HOPMAaTHBHBIMH
npaBoBbIMH akTaMu Poccuiickoit Penepaliui, HOPMAaTUBHBIMU MPaBOBBIMH aKTaMH
Bonoronckoi obnacru, Ycrasom OpraHusalliy, HWHBIMH IIPAaBOBBIMHM aKTaMH
Opranuzanuu, a Takxe HacTosiuM [ lonoxenuem.

1.3. Otnen B cBOEH AESTENBHOCTH MOAOTYETEH M MOJAKOHTPOJEH HAYaIbHHKY
MIPaBOBOTO YIIPaBICHHS, 3aMECTHTENIO aupekTopa Opranu3anny (anee — HadaTbHUK
VYrpasnenus) u nupektopy Opranuzanuu (panee — pykoBoauTtensb OpraHusanui).
HenocpencrBeHHOE pPYKOBOACTBO AeATeNbHOCTHIO0 OTAena oCyecTBIsSeT HaualbHUK
Otpena.

1.4, Ornmen  oCyLIECTBISIET BO3JIOKEHHbIE Ha HEro (QYHKUMH BO
B3aMMOJEHCTBAY C JAPYTHMH CTPYKTYPHBIMH mHozapasfeneHusMd OpraHu3anuy,
OprasaMu rocyJapCTBEHHOM BJIaCTH, OpraHaMu MeCTHOTIO caMOyIpaBJeHust 0bacTH,
MHBIMU OpTraHM3allMsiMK U FpaklaHaMH.

I1. OCHOBHBIE 3AJAYH OTAEJIA

OcHoBHBIMM 3a1auamMu OT/ena sBIsIoTCs

2.1. OOGecneyeHue coOMIOEHUs 3aKOHONATENbCTBA IIPU OCYIIECTBICHUH
byukuui OpraHu3anud, B TOM 4ucie obecriedeHrue COOTBETCTBHS (enepaabHoOMy U
o0JacTHOMY 3aKOHOJATENbCTBY IPOEKTOB pEeIleHUM, IPaBOBBIX aKTOB M MHBIX
JIOKyMeHTOB Opranusanuy, pykoBoauTens Opranusaluy.

2.2. IlpexcraBieHne U 3al1UTa B cy1ax UHTepecoB OpraHusaluH.

2.3. Benenue kamposoi paboThl u obecrieueHrne COOIIONEHUS TPYIOBOTO
3aKoHoarenbeTBa B Opranu3alui.



2.4. Yuacrtue B ynpasneHuu nepconanom Opranusauuy B npeaenax cBoei
KOMIICTEHIIMH.

III. PYHKIIUU OTIAEJIA

B nensx peanuzanuu nocrasneHusix 3anay Oraen:

3.1. B coepe npasosoro obecrieuenust gesirenbHOCTH Opranu3anny:

3.1.1. Tlo nopyuenuro pyxoBoxutens OpraHuzauuu JIub0O Mo CcoOGCTBEHHOM
WHHULAATUBE OCYLIECTBISET MOAIOTOBKY [IPOEKTOB JIOKAILHBIX HOPMATHBHBLIX AKTOB U
MHBIX TOKyMeHTOB OpraHu3aluy, MMEIOIIHX [IPaBOBOM Xapakrep.

3.1.2. TIpoBOAUT NPaBOBYIO IKCIEPTU3Y:

IIPOEKTOB IIPaBOBBIX aKTOB OpraHu3alui;

[IPOEKTOB AOIOBOPOB, KOHTPAKTOB, COrNAIleHUH, 3aKkmodaemMprx Opranusalueii;

MPOEKTOB OTBETOB (MH(OpMalUWH), HaNpaBlsieMbIX B (elepaibHble OPraHbl
BJIACTH, OPraHbl BJIACTH OOJACTH M OpraHbl MECTHOTO CAMOYIPABJEHHS OT UMEHH
Opranmsanumy,

IIPOEKTOB OTBETOB Ha OOpallleHus rpakIaH 110 BOIPOCaM, HMEFOIIUM [TPaBOBO
Xapakrep;

IPOEKTOB MCKOBBIX 3asBJICHUH, 3asABIEHUN O Bbljade CyAeOHBIX NPUKA30B,
OT3bIBOB ~ HA  HCKOBBIC  3asBJIEHHMS, 3asBJICHUS, KajoObl, MpeicTaBlIeHMUs,
HaIpaBpisgeMble B Cy (bl O0IeN I0PUCAUKLIUM, apOUTPasKHbIE CYbI;

[Ipy BBIBIEHMH B TNpPOEKTaX, YKA3aHHBIX B HACTOSIIEM [OAMYHKTE,
HECOOTBETCTBUH (De/lepalbHOMY 3aKOHOJATENLCTBY, IIPABOBBIM aKTaM o0OIacTH,
[paBUlaM FOPUIUYECKOHN TEeXHHUKH TOTOBHUT 3aK/IOUEHHME U B CIIydae HeyCTPaHEHUs
YKa3aHHBIX B 3aKIIOYCHUSIX HECOOTBETCTBMH HH(OOPMUpPYET 00 3TOM pPyKOBOAMTES
Opranuzanuu.

3.1.3. Ilo mnopydenuro pykoBomutenss OpraHusalud JaeT 3aKJIIOueHHs,
CIPaBKH, MHOOPMALIUHU 10 ITPABOBBIM BOIIPOCAM.

3.1.4. PaccmarpuBaeT 1o nopy4eHuro pykosoautess Opranusanun oopaiieHus
OpraHoB rocynapcrsenHol BiaacTu Pocculickoit @enepanun, Bonoroackoit obnacty,
OpPraHOB MECTHOI'O CaMOYNPABJIEHUs, OPTaHU3ALWN U IPakiaH.

3.1.5. Opranusyer W NpOBOJUT IPETEH3UOHHYIO PaboTy [0 B3BICKAHHMIO
3a/(0JDKEHHOCTH CODCTBEHHUKOB 110 YIIaTe B3HOCOB HA KAUTAILHEIA PEMOHT.

3.1.6. OcyluecTBIseT MOJrOTOBKY MCKOBLIX 3asiBJIEHUH, 3afBISHUH O Bbliade
CyneOHBIX MPUKA30B, 3Kalo0, OT3BIBOB, HHBLIX TPOLECCYaNbHBIX JOKYMEHTOB,
HaITPABIISIEMBIX [UIS PACCMOTPEHUS B Cy/Ibl OOILEH IOPUCIUKIUH, apOUTPAIKHEIE CY B,

3.1.7. IlpencTaBnseT B cyzax obumel IOpUCIUKINE, ApOUTPAXKHBIX CYAaX, HHBIX
roCyIapCTBEHHEIX OpPraHax ¥ opraHusalusx uHTepecsl Opranusaiuu.

3.1.8. Ocyuectpnsger paboTy 1o aHanudy u OGOOIIEHHIO pPe3yNbTaTOB
paccMOTPEHUS CyIeOHBIX U apOUTPaXKHBIX JIel.

3.1.9.  OcyuiecTBasieT MOHHTOPHHI  3aKOHOMATENLCTBA [0 BOINPOCAM,
oTHOCAIUMCS K QyHKUMsIM Opranuzaliui.

3.2. B ciepe kanposoro odecrieuenus nesrenbHocti Opranusanuu:

3.2.1. T'otosut npennoxenust pykosoaurtento OpraHuzallMi Mo BOMNPOCaM
OpraHu3alMOHHON  CcTpyKTyphl  Opranmzauuu,  (GOPMHPOBAHUS  LITATHOIO
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pacriucanusi, YTBePXKICHUS IPaBU/I BHYTPEHHEr0 TPYAOBOIO pacropsiika, (GpopMsl,
pasMepa i CHCTEMBI OIUIATEI TPyAa padoTHUKOB Opranusariyi.

3.2.2. Opranumsyer nonbop mepcoHana W MpoBeldeHHe cobecemoBaumii ¢
KaHauaaTamu Ha padoty B Opranuzaiiiu.

3.2.3. Opranusyer:

paspaboTKy NOKalbHbIX HOPMATHBHBEIX akTOB OpraHu3aluu, COXEepXKAlIuX
HOPMEI TPYIOBOIO MPaBa; .

MOATOTOBKY IIPHKa30B, CBSI3aHHBIX C MPUEMOM Ha paboTy, 3aKIo4eHHeM
TPYAOBOrO JOr0OBOpa, OCYIIECTBIEHWEM TPYNOBOH IEATENLHOCTH, YBOJbHEHHEM
paboTHuKOB OpraHu3aliuu;

Y4YET paboyero BpeMEHH; COCTaBIICHHUE rPaQUKOB OTITYCKOB;

pa3paboTKy HOJDKHOCTHBIX HHCTPYKLMH paboTHUKOB OpraHuzalinm.

3.2.4. OcylIecTBIsS€T BeJEHHE TPYIOBBIX KHUIXKEK, JIMYHBIX KapTOUEK U
JUYHBIX €] padoTHUKOB OpraHu3aiuu.

3.2.5. OcyutecteisieT 0hpopMIeHHE CIYKXeOHBIX KOMaHAHPOBOK PabOTHHKOB
OpraHuzanud.

3.2.6. Bemer KypHalbl pPETHCTPALWM [PUKA30B 110 JIHYHOMY COCTABY,
KOMaH/IMPOBAHHH M [PEJOCTaBICHUH OTIIYCKOB, Yy4eTa TPYIOBLIX JOrOBOPOB U
JOIOIHHATENBHBIX COMVIAIEHUH K HUM, yueTa JBHKEHUS TPYIOBLIX KHHUYKEK.

3.2.7. OcymecTBiseT MNOArOTOBKY HOKYMEHTOB IO JIMYHOMY COCTaBy K
apXUBHOMY XPaHEHHIO, KOHTPOIUPYET apXUBHOE XpaHEeHUeE.,

3.3. B cdepe oxpaHnsl Tpyna:

3.3.1. Opranusyer paspaboTky, ohopMmiIeHHE W XpaHeHWe JIOKYMEHTallWH,
Kacarouierncs TpeboBaHui 0XpaHkl TPYa.

3.3.2. OcyuiecTBNsSeT KOHTPOIL 3a COOMIO/IeHHEM pabOTHUKAMU TPebOoBaHHIA
3aKOHOJATEIbHBIX ¥ HOPMATUBHEIX IIPABOBBIX aKTOB 110 OXpaHe TPy a.

3.3.3. OcylecTBiseT OpraHU3alkio CBOCBPEMEHHOTO O0Yy4YeHHS M IPOBEPKY
3HaHMH TpeOOBaHMI OXpaHBI TPYHa PabOTHHKOB.

3.3.4. OcyluecTBs€T MEPONPUATHSA 1O 0OeCIeYeHHIO pabOTHHKOB CPEICTBAMHE
HHUBUYaJIbHON 3aIUTEI.

3.3.5. CocraBnsieT CIHCKM NPOGECCHE W MOIKHOCTEH, B COOTBETCTBHU C
KOTOPBIMU PAbOTHHUKH MOJKHBI MPOXOIUTH 00sI3aTelbHbIE MpeaBaApUTENBHEIE U
NEPUONUIECKUE MEIHUHHCKHE OCMOTPBI, a TakKe CIHMCKH mpodeccuit u
HAOIDKHOCTEH, B COOTBETCTBHM C KOTOPBIMM Ha OCHOBAaHWH JEHCTBYIOLIETO
3aKOHOMATEbCTBA PAOOTHUKAM MPENOCTABISIIOTCS TapaHTHH M KOMIEeHcauui 3a
paboTy ¢ BPEeIHBIMH Wl OMACHBIMH YCIIOBUSAMU TPY/1a.

3.3.6. Paspabarpizaer mnporpaMMbl M WHCTPYKIMH [0 OXpaHe TpyJa
pabOTHUKOB OpraHU3alMH, IPOBOAUT HHCTPYKTAXK [0 OXpaHe TPy /Ia.

3.3.7. OcylecTBIsIET MEPOIPHUITUS [0 TPOBEAEHHUIO CIELUATBHON OLEHKH
YCIIOBUH TpyJia paboTHukoB Opranusaiiuy.

3.3.8. OpranusyeT paccleoBaHHE HECYACTHBLIX CIIy4deB Ha MNPOM3BOACTBE U
pa3pabaThiBaeT MEPEI 10 UX IIPEJOTBPALLEHHIO.

IV. ITIPABA OTAEJIA



Otaen auis oCylecTBICHHs CBOUX 3a/a4 U (hyHKIKH UMeeT Npago:

4.1. Ilpencrasisare OpraHu3alyio B OpraHax rocyIapcTBEHHOM BIACTH, B TOM
4HCTIe CyIeOHBIX OpraHax, OpraHaX MECTHOrO CaMOyIIpaBJeHHUs, OpraHU3aLysaxX [0
BOIIPOCAM CBOEH KOMITETEHLIMH.

4.2. 3ampaumMBate M IIOJY4aTh B YCTAHOBIEHHOM MOPSKE HEOOXOAUMYIO
HWH()OPMAIUIO ¥ MaTepHabl [10 BOIIPOCAM KOMITETEHIIHH.

4.3. Buocuth  mpemnoxerus — pykoBomuTemo — OpraHM3alHH IO
COBEPUIEHCTBOBAHUIO HesiTelbHOCTH OTaena, 10 COBEPIICHCTBOBAHUIO KYPHUPYEMBIX
chep nesTeNnsHOCTH.

4.4. VYuactsoBaThb B paboTe COBELAHWH, KOMHUCCHII TI0 BOIpOCAM
xkomnereHuuu Ornena.

4.5.  OcylecTBIATh  COTNACOBAHHE MPOEKTOB JIOKYMEHTOB IPaBOBOrO
Xapakrepa.

4.6. Ilpu BbIABIEHWM B IPOEKTAX JOKYMEHTOB [IpaBOBOTO XapakTepa
HECOOTBETCTBUA (eepanpHOMY 3aKOHOAATENLCTBY, MPABOBBIM aKTaMm oGIacTH,
IpaBUjIaM IOPUAMYECKOH TeXHWKHM TpeboBaTh OT paboTHUkKOB OpraHuzanuu
YCTpaHEHHs yKa3aHHBIX HECOOTBETCTBUH.

V. PYKOBOJICTBO OTIEJIOM

5.1. Ornmen Bosrnasnser HavansHuk OTjena, KOTOpBIM HasHavaeTcs Ha
JOJDKHOCTD ¥ OCBODOMKIaeTCA OT HOJKHOCTH NpuKazoM Opranusanuy.

5.2. Hagamenuxk OtTgena [OJKeH [eHCTBOBaTH B UHTepecax OtTaena
I00POCOBECTHO ¥ Pa3yMHO.

5.3. Hauanpuuk Otrnena:

OCYILIECTBIISIET PYyKOBOJICTBO jesitesibHOCTRIo OT/iena;

pacrpeaenser A0MKHOCTHRIE 00s13aHHOCTH Mex 1y paboTHukamu OTaena;

COIJIACOBBIBAET JIOJUKHOCTHBIE HHCTPYKLUMHK paboTHUKOB Opranusanmu;

obecriednBaeT UCHONHEHUE (elepalbHbIX 3aKOHOB, 3aKOHOB OOJIACTH, WHBIX
HOPMATUBHBIX IIPAaBOBBIX aAKTOB, MPABOBEIX akToB OpraHuzanuu, MNOpy4YeHHH
pyxoBoauTeNss OpraHu3aliy B IpefieNiaX yCcTaHOBIeHHbIX GyHkuuil Otnena;

COIJIACOBBIBAET  (BU3UPYET)  JOKYMEHTHI,  paccMmoTpenHble  Oraenom,
NIPOLIEIINE ITPABOBYIO IKCIIEPTHU3Y;

HECET WHBbIe 0DA3aHHOCTH B COOTBETCTBHH C 3aKOHONATENLCTBOM Poccuiickoit
Denepaunu u Bomoroackoit o6nactu.

VI. OTBETCTBEHHOCTbH OTAEJIA

6.1. Otjien HeceT OTBETCTBEHHOCTL 3@ BBLIMTOJIHEHWE BO3JIOKEHHBIX Ha HEro
QYHKLIHMH B COOTBETCTBUHM C JEHCTBYIOLIMM 3aKOHOIATENLCTBOM Poccuiickoii
Denepanyun 1 Bonoroackoii obnacTu.



VII. IPEKPAIIEHUE JESITEJBHOCTHU OT/JAEJA, BHECEHUE
N3MEHEHUA B ITIOJIOKEHUE

7.1. Ilpexkpamenue neareapHocTd OToena 1 BHECEHHE U3MEHEHUN B HACTOSIIEE
ITono)keHHe OCyLIECTBISIETCS Ha OCHOBaHMY MpuKaza Opranu3aluu.



